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TTonoxenue Ne04/017

1. [Tonoxxenue pazpaboTaHO B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 26.12.2012

roga Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @eneparum»

2.IlopsinkoM ~ opraHu3allid W OCYIIECTBIIEHUSI  00pa30BaTENIbHOM  JAESATEIbHOCTH IO
obpazoBarenbHbiM nporpammam CIIO, yrBepxaenHoro Ilpukazom MunuctepcTBa 06pa3oBaHus
1 Hayku P® ot 14.06.2013 roga Ne 464.

3. Hacrosimee monoxenue Berynaet B cuiny ¢ 01 cerrsiops 2017 roaa.

1. OBIIME NOJIOKEHUSA

1.1. Hacrosimmee IlomoxeHue ycTaHaBIMBAeT IMOPSIOK TOJYYCHHs, ydeTa, oOpabOTKH,
HAKOIUICHUS, UCIIONb30BAHUS U XpaHEHUs! JOKYMEHTOB, COJEPKAILUX CBEJCHUS, OTHECEHHBIE K
nepcoHabHBIM  JTaHHBIM paboTHUKOB AHO TI100 «KOIImUT» (mamee xommemk). Ilon
pabOTHUKAMU MTOAPA3yMEBAIOTCS JIUIA, 3aKJIFOUUBIINE TPYIOBOM JOTOBOP C KOJUICIKEM.

1.2. Henp Hacrosimero IlonoskeHusi - 3amuTa MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB
YUPEKICHUSI OT HECAHKIIMOHUPOBAHHOTO JIOCTYTA U pa3TialieHusl.

1.3. OcHoBaHueM 15 pa3pabOTKHU HACTOSIIETO

denepanbHbIi 3akoH Poccutickoit deneparuu ot 29 nexadps 2012 r. N 273-03

"O6 ob6pazoBanuu B Poccuiickoii Deaepanmn’.
ITonoxenus asisttores Koncrurynusa PO, Tpynoson konexke PO, @enepanbuslii 3aKkoH PO
«O nepcoHaNbHBIX IaHHBIX», APYTHE HOPMAaTHBHBIE IIPABOBbIE aKThl PO.
1.4. Hacrostee IlonoxeHne 1 U3MEHEHUsI K HEMY YTBEP)KIAIOTCS MPUKA30M JIUPEKTOpA.
Bce paboTHHMKM Koseka JOJKHBI ObITh O3HaKOoMiIeHbl ¢ IlonokeHueM W M3MEHEHUSIMHU K
HEMY I10J POCIIHCb.

2. IOHSTHUE U COCTAB NEPCOHAJIBHBIX TIAHHBIX

2.1. ITox nmepcoHaTBHBIME TAHHBIMH PAOOTHUKOB TOHUMAETCsl MHPOpMaIusi, He0OXoaumast
paboTo/aTeNto B CBA3U C TPYJOBBIMH OTHOIIEHUSMU M KacaroIasicsi KOHKPETHOro pabOTHUKA, a
TaK)Ke CBEJCHHUS O (paKTaxX, COOBITUSX M OOCTOATENbCTBAX >KU3HU PAOOTHUKA, MO3BOJIAIOIINE
UEHTU(PHUIMPOBATE €T0 JTUYHOCTb.

2.2. IlepcoHanbHBIMU JaHHBIMU PAOOTHHKA SIBIISIFOTCSL:

- cBeJIeHUs1 00 00pa30BaHUHU, CIICIIHAIEHOCTH;

- CBEJICHUS O TPYZAOBOM U OOIIIEM CTaXKeE;

- CBEJICHHUS O MIPEJBIAYIIEM MeCTe PabOThI;

- CBEJICHUS O CEMEITHOM IOJIO)KEHUU U COCTaBE CEMBbH;

- IaCIIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YYETE;

- aJJpec MeCTa JKUTENbCTBA;

- HOMeEp JOMAIIHET0, COTOBOIo TenedoHa;

- CBEJICHUs 0 3apabOTHOI MjiaTe COTPYAHUKA, COLUANIBHBIX JIbIOTAX, HATUYUH CYJUMOCTEH,
pe3ysbTaTtax MEIUIIUHCKOr0 00CIeIOBAHNS HA IPEIMET OCYILECTBICHUS TPYAOBBIX (PYHKIIMM.

2.3. K nmnepcoHanbHBIM JaHHBIM OTHOCHTCS JOKYMEHTHpOBaHHass HMHQOpMaius,
coJiepkaniasicsi B KOHKPETHBIX JTOKyMeHTax. JIOKyMEeHTBI, CoJiepsKalle MepcoHaIbHble JaHHbIE
paboTHHKA:

- aHKeTHbIE JaHHbIE, 3alOJIHEHHbIE PaOOTHHUKOM IpH MOCTYIUIEHHH Ha padoty (B TOM
yucie aBToouorpadusi, CBEICHUS 0 CEMEHHOM NOJ0XKEHUH, TepeMeHe paMUIINK, HAUTHIUU JeTel
U WDKIMBCHIIEB;

- TPYyIOBOH JOT0OBOD;

- IPUKa3bl 110 TUYHOMY COCTaBY;

- TPyAOBast KHUKKA;

- TUYHOE JIETIO;



- KOMHS acnopra;

- KOTIUSI CTPaxOBOTO CBUJIETEILCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXxOBAHUS,

- KONHUs JOKYMEHTOB BOMHCKOTO Yd4eTa MJisi BOCHHOOOS3aHHBIX W JIWI, TMOJJIKAIINUX
MIPU3BIBY HA BOCHHYIO CITYXOY;

- nuuHas kaprouka padotauka (T 2), pororpaduu;

- KOMHS JOKYMEHTOB 00 00pa3oBaHWU, KBAIM(DHUKAIMKA WIM HAJIUYHH CIICIHUATBHBIX
3HAHUMH;

- WHBIC JIOKYMEHTHI, MpEJCTaBIsieMble pPAaOOTHUKOM (CIPaBKH, pe3lOMe, PEKOMEHIAIIHH,
XapaKTEePUCTUKU, TPAMOTHI U JIp.);

- MaTepuajbl CIy)KEOHBIX MIPOBEPOK U PacClieIOBAHUI;

- JOKYMEHTBI O COCTaBE€ CEMbH pPAOOTHHKA, HEOOXOIUMBIC /IS TPEAOCTABICHHS €My
rapaHTHi, CBI3aHHBIX C BBIMOJTHEHUEM CEMEHUHBIX 005S3aHHOCTEH;

- MEJMIIUHCKHUE CIPABKU O COCTOSIHUU 3/I0POBbsI HAa MIPEIMET TOJHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00S3aHHOCTEHH;

- JTOKYMEHTBI O COCTOSIHUU 3J0POBbsI JCTCH M APYTrUX OJNM3KUX POJCTBEHHHUKOB, KOTJA C
HaJIMYHEM TaKHX JIOKYMEHTOB CBSI3aHO IPEIOCTaBJICHHWE PAOOTHHKY KaKHUX-THOO TapaHTUH U
KOMIICHCAIHI;

- IOKYMEHTBI, TIOJITBEPKAAIONITUE TIPABO HA JIOMOJIHUTEIIbHBIE TAPAHTUH U KOMIICHCAITUH 110
ONPENIETICHHBIM OCHOBAaHMSIM, TPEIYCMOTPEHHBIM 3aKOHOJATEIHCTBOM (00 HMHBAJIMAHOCTH,
JIOHOPCTBE, HAXO0XJACHUHU B 30HE BO3JACHCTBUS paJuallii B CBS3M C aBapuel Ha YepHOOBLILCKON
ADC);

- IOKYMEHTBI 0 OepeMEHHOCTH PabOTHHIIBI U BO3paCTe JIeTel AJis MPEAOCTaBICHUS MaTepu
(oTIly, WHBIM pPOJICTBEHHHUKAM) YCTAHOBJEHHBIX 3aKOHOM YCJIOBUM Tpyna, TrapaHTHUH,
KOMIICHCAIIU;

- Ipyrye JOKYMEHTBI, COJIepIKaIINe NEPCOHATIbHBIC IaHHbIE pA0OTHHUKA.

2.4. JIOKyMEHTbl, YyKa3aHHble B 1. 2.3. HAaCTOSALIErO IOJIOKEHUS, SBISIOTCS
KOH(UICHIMATBLHBIMHA. PeXuM KOH(DHICHITMAIBHOCTH TEPCOHANBHBIX JIAHHBIX CHHMACTCS B
CIIy4asix UX O0€3JIMYMBaHUs WIHM [0 HCTEYEHHH CPOKa XPaHEHMsI, €CIM MHOE HE OMpPEIEICHO
3aKOHOM.

3. CBOP, OBPABOTKA U XPAHEHUE NIEPCOHAJIBHBIX IAHHBIX

3.1. OOpalOoTka NEpCOHAIBHBIX JaHHBIX pa0OTHUKA - ATO IMOJy4YEHHUE, XpaHEHHE,
KOMOMHUpOBaHME, Tepefada WIM Jr00oe Jpyroe HCIOJIb30BaHUE IEePCOHATIBHBIX JaHHBIX
paboTHHKA.

3.2. COop u 00paboTKa MEpPCOHAIBHBIX JaHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS
UCKJIIOYMTENBHO B LENSIX o0ecrieueHus: COOMI0ACHNS 3aKOHOB M MHBIX HOPMAaTUBHBIX MPaBOBBIX
aKTOB, COJCHCTBUS pPaOOTHUKAM B TPYJOYCTPOMCTBE, OOy4Ye€HHM M MPOJBHKEHHUHU IO CIIykKOe,
oOecrieyeHHs JHMYHOM O€30macHOCTHM pabOOTHUKOB, KOHTPOJII KOJIMYECTBA U KayecTBa
BBINOJIHSAEMON pabOThl U 0OeceueHs] COXPAaHHOCTH UMYILECTBA.

3.3. Bce mepcoHanbHBIE JaHHBIE PaOOTHHKA CIENyeT MOoJydaTh y Hero camoro. Eciu
NepCOHAIbHbIE JaHHBIE BOZMOXKHO MOJYYHUTh TOJIBKO Y TPEThe CTOPOHBI, TO pAOOTHHUK JOJKEH
OBITH YBEOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh IOJYyYEHO NMHCbMEHHOE COTJIacHe.
PaGoTtonarens JomKEeH COOOMIMTH PAOOTHUKY O MLEIsAX, MPEANoJIaraéMblX HMCTOYHHKAX U
croco0ax MoJIyueHUs! MEPCOHANBHBIX JIAHHBIX, a TAK)KE O XapakTepe MojJiexkalux MOIydYeHHUIO
NEPCOHANBHBIX JAHHBIX M MOCJEJCTBUAX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE COIJIacue Ha MX
MOJTyYEHHeE.

3.4. PabGoronaTens He MMEET IpaBa IMOJyyaThb M 00pabaThIBaTh MEPCOHAJIbHBIC JAHHBIC
paboOTHUKA O €ro MOJUTHUYECKHX, PEIMTMO3HBIX U MHBIX YOKIEHHSIX M 4yacTHOW >ku3HU. He
JIoIycKaeTcs: cOop, XpaHEHHe, HCIOJIb30BaHWE HWHQPOPMALMU O YACTHOM KM3HHM, a PaBHO
uH(pOpMalli, HapyIIaoIeH JUUHYIO TallHy, CEMEHHYI0 TailHy, TaillHy Mepenucku, TeaedOoHHbIX
IIEPEeroBOpPOB, IMOYTOBBIX, TeJerpapHbBIX M HMHBIX COOOLICHWHA (u3nueckoro auma 0e3 ero
coriacus, KpoMe Kak Ha OCHOBaHMM CyAeOHOro peuieHus. B ciydasx, HemocpeacTBEHHO
CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOLIEHHWH, B COOTBETCTBHHM co CT. 24 KoHcTuTynuu
Poccuiickoit ®enepanuu paboTogaTenh BIpaBe MOJy4aTh U 00pabaThiBaTh JAaHHBIE O YaCTHOU
KHU3HU paOOTHUKA TOJBKO C €0 MUCbMEHHOI'O COTJIACHS.



3.5. PabGoronatens He MMeeT MpaBa IMOJyyaTb M 00pabaThIBaTh MEPCOHAIbHBIC TAHHBIC
pabOTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WM €ro Mpo¢COr3HON
JeSITeIbHOCTH, 32 HCKIIIOYCHHUEM CITy4yaeB, IPEeyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.6. PaGotHuk mnpemoctaBisier paboTOAATENIO JOCTOBEPHBIC CBeIeHUsS O cele.
Paboronmatens npoBepseT JOCTOBEPHOCTh CBEACHUH, CBepss [aHHbIC, IPEIOCTaBICHHBIC
paboOTHUKOM, C HMEIoUMUCS y paboTHHKa HokymeHTaMu. [IpemocTtaBieHue paOOTHUKOM
MOJUIOKHBIX JTOKYMEHTOB WJIM JIOKHBIX CBEJCHHMH NpU TOCTYIUIGHHH Ha paboTy SBISIETCS
OCHOBaHHUEM JJIsl PACTOPKEHUS TPYIOBOTO TOTOBOPA.

3.7. IlepconanbHble JaHHbIE PaOOTHUKAX XpaHATCI Ha OyMaXHBIX W DJIEKTPOHHBIX
HOCUTEJISIX B JeflaX, KapToTekax OTAeNla KaapoB, OyXraiaTepuu, CIHEI.YacTH, a TaKke B
AIIEKTPOHHOM BHJIE Ha CE€pBEpe KoJuIe/ka B 0a3ax JaHHBIX C OTPAHUYECHHBIM JIOCTYIIOM.

3.8. Ilpu mpuHATHUU peUIeHH, 3aTparuBaroOIIUX HHTEpPEeChl pabOTHHKa, paboTojaTeNns He
UMeeT TpaBa OCHOBBIBATbCA HA MEPCOHAIBHBIX JAHHBIX PA0OTHUKA, MOJYyYCHHBIX
UCKIIIOYUTENILHO B pe3y/lbTaTe WX AaBTOMAaTU3UPOBAHHOW 0OpabOTKH WM DJIEKTPOHHOTO
HOJTyYEHUSI.

3.9. Ilpu moctyruieHun Ha paboTy pabOTHUK 3amlOJHSET aHKeTy. AHKeTa MpeACTaBisieT
co0o0il TepeueHb BOIPOCOB O TMEPCOHATBHBIX JaHHBIX pabOTHUKA. AHKETa 3aroJIHSCTCS
paboTHUKOM camocTosTeNbHO. [Ipy 3amonHeHnn aHKeThl paOOTHHUK JIOJKEH 3allOJIHATH BCE €€
rpadpl, Ha BCE BOIPOCHI JaBaTh IOJHBIE OTBETHI, HE JOIYCKaTh MCIPABICHUN WIH
3a4epKUBaHUM, MPOYEPKOB, MOMApPOK B CTPOTOM COOTBETCTBUU C 3alHUCAMU, KOTOPHIE
COJePIKATCS B €T0 JIMYHBIX JOKYMEHTaX.

3.10. [Tocne u3naHus mpuKasza o mpueMe Ha paboTy Ha paboTHUKA OGOPMIISETCS JIUYHAS
kaprouka T 2 u nwuHoe neno. JInvHble nena W JIMYHBIE KAapTOYKW PAOOTHHUKOB XPaHATCS B
OTJIeJIe KaJIpOB B CIIELUATbHO 000PYIOBAaHHBIX HECTOpaeMbIX IKadax B andaBUTHOM MOPSIJIKE.

3.11. Jluuneble pena OUPEKTOpa, 3aMECTUTENICH JUPEKTOpa, TIABHOrO Oyxranrepa,
pabOTHUKOB, UMEIOIIUX TOCYIaPCTBEHHBIC U UHBIC 3BaHUA, IIPEMUU, HArPaJbl, YICHbIC CTETICHU
U 3BaHMSI, XPAHATCS MMOCTOSHHO. JIMUHBIE J1ea OCTaTbHBIX PAaOOTHUKOB XPaHATCS B TEUCHHE 75
net. JInuyHble KaTOYKU paOOTHUKOB, YBOJICHHBIX M3 KOJUIEIKA, XPAHATCS B KOJUIEIKE B TEUCHUE
50 5ieT ¢ 1aThl YBOJbHEHUS.

4. IEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

4.1. TlepconanbHble JaHHBIE SIBISIOTCS KOH(QUICHIMAIBHOM, CTPOro oOXpaHseMOn
uHpopmanueil. O01e10CTyIHbIE TEPCOHATIbHbBIE JJAHHbIE — IEPCOHAIIBHBIC JaHHbBIE, K KOTOPHIM
¢ corjacusi pabOTHUKA, BIIaJENblla NEPCOHAIBHBIX AAHHBIX, MPEJOCTABIEH JOCTYN KPYTry JIHI]
WIN Ha KOTOPbIE B COOTBETCTBUU C (pe/iepabHBIMU 3aKOHAMHU HE paclpocTpaHsieTcs TpeOoBaHue
coOmrofeHust KOoHQUACHUMATbHOCTU. Kpyr [OIKHOCTHBIX JIML, HMEIOUIMX JOCTYH K
NEepCOHATbHBIM JaHHBIM paOOTHHKA, YCTaHOBIEH B 11.6.1.1. HacTosmero IlonoxeHus.

4.2. Tlpu nepenaye NepcOHAIBHBIX JIaHHBIX paOOTHUKA pabOTOAATENb TOJIKEH COOJI0IaTh
clleAyIome TpeOOBaHUs:

- He coo0IlaTh NEpCOHAJbHBIE JAaHHbIE PA0OTHHKA TPETbEH CTOPOHE 0€3 MUCBMEHHOIO
coryacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJla 3TO HEoOXOIMMO B  LENIX
NpeIyNpeXIeHUs yrpo3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAaKXKE B CIIydasiX, YCTAHOBJICHHBIX
(benepaabHBIM 3aKOHOM;

- He coo0IIaTh NEPCOHAIbHBIE JaHHbIE PAa0OTHHKA B KOMMEPUECKHX ILeNsAX 0e3 ero
MMCBMEHHOTO COTJIacHs;

- NpeaynpeauTh JIUIL, MOJYYaloIIUX MEePCOHAIbHbIE JaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JIUIIb B LENAX, Ui KOTOPBIX OHH COOOIIEHbI, 1 TPeOOBaTh
OT 3TUX JIMI MOJATBEPXKAEHUS TOro, 4YTO 3TO MpaBwio coOmojaeHo. Jluma, mnosmywaromue
NepCOHaNbHbIE JaHHble pPAa0OTHHKA, 00s3aHBl COONIOJATh KOH(HIECHIMAIBHOCTh. JlaHHOE
MOJIO’KEHHE HE paclpocTpaHsIeTcsl Ha OOMEH NePCOHAIBHBIMU JaHHBIMU PAa0OTHUKOB B MOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

- paspemath JOCTYNl K IE€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIUAIBHO
YIIOJIHOMOYEHHBIM JIMLAM, [IPU 3TOM YKa3aHHBIE JIMLA JIOJKHBI UMETh MPAaBO MOIYy4aTh TOJBKO
T€ MEepCOHANbHbIE JaHHbIE PAOOTHHKA, KOTOPbIe HEOOXOIUMBI ISl BBIMOIHEHHS] KOHKPETHBIX

byHKIH;



- He 3amlpaiiyuBaTh HHGOPMAILIUIO O COCTOSIHUM 370POBbsl paOOTHUKA, 32 UCKIIOYEHUEM TeX
CBEJICHNH, KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJHEHHUS paOOTHUKOM TPYIOBOM
byHKIUY;

- IepeaaBaTh MEePCOHANBHBIC JaHHBIC PAOOTHUKA MPEACTABUTENSIM PAaOOTHUKOB B TOPSIKE,
yYCTaHOBJICHHOM TpynoBbIM KoaekcoM P®, u orpaHuMuuBaTh 3Ty MHPOPMALUIO TOJIBKO TEMHU
HepCOHAJILHBIMU JIaHHBIMH PA0OTHHKA, KOTOPhIE HEOOXOANUMBI JUIS BBINOJIHEHUS yKa3aHHBIMH
NPEJCTaBUTENSIMU UX (PYHKINH;

- OCYIIECTBJIATH Tepegady IEepPCOHAIBHBIX MaHHBIX Pa0OTHHWKAa BHYTPH KOJJIEIKA B
HOpsi/IKe, yCTAaHOBJICHHOM HacTosmuM [lonoxenuem.

5. IPABA 1 OBA3AHHOCTU PABOTHHUKA

5.1. PaGoTHHK UMeeT MpaBo:

5.1.1. Ha nmonHyro MH(OpManuio O CBOMX IEPCOHAIBHBIX JAHHBIX M 00pabOTKe 3THX
JTAaHHBIX.

5.1.2. Ha cBOOOHBIN OeCIUTaTHBIA JOCTYNl K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
IpaBO Ha MOJIy4YeHUe KOMUii 1000 3amucH, cojepkaiieil nepcoHanbHble JaHHbIE COTPYAHUKA,
3a UCKJIIOUEHHEM CIIy4aeB, IPelyCMOTPEHHBIX 3aKOHOAATENbCTBOM PO.

5.1.3. TpebGoBarb 00 WCKIIOYEHWH WJIA HWCIPABICHUA HEBEPHBIX WM HEMOIHBIX
IEPCOHANbHBIX JIaHHBIX, a TaKXe JMJaHHBIX, OOpaOOTaHHBIX C HapylIEHUEM TpeOOBaHUIA,
OIpEENIEHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. llpu oTkaze paboromarenss HCKIIOYUTH WIH
UCIPaBUTh NIEPCOHANBHBIE IaHHbIE COTPYAHHUKA OH MMEET IPaBO 3asBUTh B MMUCbMEHHOH (hopme
paboTomarento 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHEM TAaKOT'O HECOTJIACHS.
[lepcoHanbHble JaHHBIE OLIGHOYHOIO XapakTepa COTPYIHUK MMEeT IpaBO JONOJHUTH
3as1BJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS.

5.1.4. TpeOGoBarb 00 wu3BeLIEHHH pabOTOJATE]IEM BCEX JIUIL, KOTOPbIM paHee ObUIM
COOOILlEHbl HEBEpHbIE MWJIM HEMOJHbIE IIE€PCOHAIbHBIE JAaHHBIE COTPYAHHMKA, 000 BCex
IPOU3BEACHHBIX B HUX UCKIIIOUEHUSX, UCIIPABICHUX WU JTOTOTHEHUSIX.

5.1.5. OOGxanoBaTh B CyA JIOObIE HENPaBOMEPHBIC JCHCTBUS WINM Oe3/lIeHCTBHE
paboTtonarens npu 00paboTKe U 3aLIUTE €ro MEePCOHATbHBIX JaHHBIX.

5.2. PaboTHuK 00s13aH:

5.2.1. TlpencraBnaTh pabOTOAATENIO WM €r0 MPEICTABUTEINIO0 JOCTOBEPHBIE CBEJCHUS O
ceOe B TOpsAJIKE, MPEyCMOTPEHHOM 3aKOHOIATEHCTBOM PO,

5.2.2. CBOeBpeMEHHO B pa3yMHbIIl CpOK, He IMpeBbINAOIMA 5 [gHeH, coolmark
paboronarento 00 M3MEHEHHWU CBOUX IepcoHalbHBbIX naHHBIX (PUO, anpeca, macmopTHBIX
JTAHHBIX, CBeIeHUI 00 00pa30BaHUU, COCTOSHUM 3/J0POBbs (IIPU BBISBICHUU MPOTUBONOKA3aHUM
JUTSI BBITTOJIHEHUS. pa0OThI, 00YCIOBIEHHON TPYAOBBIM JI0OTOBOPOM H T.I1.).

6. JOCTYII K IEPCOHAJIbHBIM JAHHBIM PABOTHHUKA

6.1 octyn k mepcoHaNbHBIM JaHHBIM PaOOTHHKA BHYTPH KOJIJIE/IXKA UMEIOT:

6.1.1. Jlupektop, 3aMecTUTETH JUPEKTOpa (B paMKax CBOMX TOKHOCTHBIX OOSI3aHHOCTEIH),
HAaYaJbHUK U COTPYIHUKH OTAeNa KaJpoB, BEAYUIMH 5SKOHOMHUCT, TIJaBHBIA Oyxramirep,
COTPYIHUKH OyXraiarepuu, HaYalbHUK  Y4eOHOTO OTHAeNa, 3aBEAYIONINE OTICICHUSIMU,
CeKpeTapp y4yeOHOW dYacTH, BEOYIIUN JOKYMEHTOBEN, HHCIEKTOp CIeIl.YacTH, apXHUBapuyc,
PYKOBOIMTENU CTPYKTYPHBIX MOJApa3JeieHui (K MepCOHANIbHBIM JaHHBIM PaOOTHHUKOB CBOETO
nojipa3ziesieHusi), paboOTHUK HHPOPMAIIMOHHO-BBIYMCIUTENBHOIO II€HTPa, OCYIIECTBIISIOMIUI
aIMUHUCTPUPOBaHUE WH(GOPMAIMOHHONW CHUCTEMBl KOJUIe[Ka. YKa3aHHbIE JIMIlA BIIpaBe
mojiydyatb TC MNECPCOHAJIIBHBIC OaHHBIC pa6OTHI/IKa, KOTOPEBIC HCO6X0}II/IMBI JJIs1 BBITIOJTHCHUS
KOHKPETHBIX (PYHKIIHA.

6.1.2. Cam pabGOTHHK, HOCHTENIb NaHHBIX. [0 MUChbMEHHOMY 3asBICHHIO PabOTOMATEINb
00s3aH B CpPOK HE TMO3JHEE TpeX JHEH cOo JHS MOJayu 3asiBICHUS BBIJATh €My KOIUHU
JIOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (KomuM MpHKaza O IMpHeMe Ha pabdoTy, MPUKA30B O
nepeBoJiax Ha JApYyryr paboTy, mpHKaza 00 yBOJbHEHHH C PaOOTHI; BBHIMUCKU U3 TPYIOBOM



KHUKKH, CIIPaBKH O 3apaboTHOI miaTe, mepuojae padoThl y JaHHOTO paboTojareis U Ap.).
Konuu 10KymMeHTOB, CBA3aHHBIX ¢ pabOTON, JOMKHBI OBITH 3aBEPEHbI HAAJIEKAIUM 00pa3oM U
IPEJOCTABIATECS PaOOTHUKY 0€3BO3ME3THO.

6.2. JlocTyn K IEpCOHATLHBIM JaHHBIM PAOOTHHKA BHE KOJIJIE)Ka UMECIOT:

6.2.1. 'ocynapcTBeHHBIE OpraHbl B COOTBETCTBUH C HAMIPABJICHUSMHU UX JIEATEIHHOCTH:

- yOpaBlieHUuE HauyalIbHOTO MpodeccunoHalbHOT0 00pa3oBanus ToMckoii 0bmacTu;

- HaJIOTOBBIC MHCTICKIIUY;

- IPaBOOXPAHUTEJbHBIE OPTaHbl;

- OpraHbl CTAaTUCTHKHY;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- Oprasbl COLIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IOAPa3/IeICHUs] MyHHUIIMITAIbHBIX OPTaHOB YIIPaBJICHHUS.

6.2.2. JIpyrue opranuzanuu. CeneHusi o0 paboTaroIeM COTPYIHUKE WU YK€ YBOJICHHOM
MOTYT OBITh MPEJOCTABICHBI IPYrOM OpraHU3alUi TOJHKO C MHUCHMEHHOIO 3ampoca Ha OJaHKe
OpraHu3aIiy ¢ IPUIOKEHUEM KOITUH 3asiBIICHUS paOOTHHUKA.

6.2.3. PoncTBeHHMKH W 4iieHBI ceMeil. [lepcoHallbHBIE JaHHBIE COTPYIHHUKA MOTYT OBIThH
IIPEIOCTABJIEHBl POJACTBEHHUKAM WJIM YIEHAM €r0 CEMbU TOJBKO C MUCBMEHHOI'O Pa3peLICHUS
CaMoro COTpYy/IHUKA.

7. BAIUTA NIEPCOHAJIBHBIX JIAHHbBIX PABOTHUKOB

7.1. B nenax obecrieueHUs] COXpaHHOCTH U KOH(HUIESHIHMAIBLHOCTH NEPCOHANBHBIX JTaHHBIX
pabOTHUKOB OpraHM3allid BCE ONepauuud 10 O(OpMIIEHHIO, (OPMUPOBAHUIO, BEACHUIO U
XPaHEHUIO JaHHOW MH(OPMAIMK JOJKHBI BBIIOIHATHCS TOJBKO COTPYAHUKAMU OTJENa KaJpoB,
OCYIIECTBIISIOLUIMMHI JTAHHYIO paboTy B COOTBETCTBHU CO CBOMMH CIIY>KEOHBIMH OOSI3aHHOCTSIMH,
3a(hUKCHPOBAHHBIMU B UX JOJKHOCTHBIX MHCTPYKIUSX.

7.2. OTBETHI Ha MMCbMEHHBIE 3aIIPOCH] APYTUX OpraHU3alUil U YUpexkIeHUN B IIpesenax ux
KOMIIETEHIIUM U TPEAOCTABICHHBIX MOJHOMOYMM [JaroTcs B NMUCbMEHHOW (hopme Ha OiaHKe
OpraHu3alii U B TOM O0beMe, KOTOpBIH TO3BOJISIET HE pas3rjamarh H3JIUIIHUNE 00beM
HEePCOHAIbHBIX CBEIEHUH 0 paOOTHUKAX OpraHU3aluu.

7.3. Tlepemaua wuH(pOpMaIUU, COJAEpXKAIIed CBEIEHUS O TEPCOHATBHBIX JAHHBIX
pabOTHUKOB KOJUIEKA 1O Tenedony, hakcy, d3IeKTPOHHON MOYTe 3aIpeIaeTcs.

7.4. JluuHble nena W JAOKYMEHTBI, COJEpIKallle IepCOHAIbHbIE JaHHble PaOOTHUKOB,
XpaHsATCs B 3anuparomuxcs  mkadax — (ceiidax), obOecneumBarOUMX — 3alIUTy  OT
HECaHKIIMOHUPOBAHHOI'O JOCTYTIA.

7.5. TlepcoHanbHblE KOMIIBIOTEPBI, B KOTOPBIX COJEpXKAaTcsi NEepCOHAJbHbIE JaHHBIE,
JIOJIKHBI OBITh 3aIMILEHB] TAPOISIMH JIOCTYIIA.

8. OTBETCTBEHHOCTD 3A PASI'JTIAIIEHUE NTH®OPMAILINUN,
CBA3AHHOM C NEPCOHAJIbHBIMU JIAHHBIMUA PABOTHUKA

8.1. Jluna, uMeromue JOCTyIl B COOTBETCTBUM CO CBOMMM JIOJKHOCTHBIMH MOJTHOMOYHSIMU
K T[E€PCOHAJbHBIM JaHHBIM pPAOOTHUKOB KOJUIE/XA, BHHOBHBIE B HApPYIIEHUU HOPM,
peryaupymoomux IojydyeHue, oOpaboTKy, Mepenadyy M 3allUTy MEepCOHANbHBIX JIaHHBIX
paboOTHHUKA, HECYT TUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXk/IaHCKO-TIPABOBYIO, YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATENLCTBOM PD.



